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AHHOTaUs padoyell NporpaMMbl JMCHHUIIIHHBI
«OCHOBBI IPEITPUHUMATEIILCKON 1EATEIBHOCTH»
38.02.019koHoMHKA M OyXTraJaTepCcKul y4eT (110 0TPacIsaAM)

1.1. MecTo AucuMIJIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM POrpaMMbl

Vuebnas qucruuinHa «OI1.08 OCHOBBI NpeANPUHUMATEIBCKON ACITEIBHOCTHY SBIISICTCS
o01IenpogeccCHOHANTBHOTO
oOpazoBarensHO# Tporpammsel B cooTBeTcTBHH ¢ DI'OC no cnienmansaocty 38.02.01 DxoHOMUKA
u OyXranTepckuil yder (1o oTpaciisim).

Oco0oe 3HaueHue NUCUUIUIMHA uMeeT npu GopmupoBanuu u pazsuruun OK 01.; OK 02.;

00s13aTeNbHON

4aCTbIO

LUKIa  [PUMEPHOMR

OK 03.; OK 04.; OK 05.; OK 10.; OK 11; IIK 1.1.

1.2. HeJ’[I/I H IVNIAHUPYEMBbIC PE3YJbTAThI OCBOCHUA NUCHMILJIMHBI
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OK 01 | Beibupats criocoOsl YMeHusl: pacrmo3HaBaTh 3ajjadyy WM mOpoOiemy
peuieHus 3ana4y B NMPO(PECCHOHAITBHOM W/MJIM COLUATHbHOM KOHTEKCTE;
npodeccuoHaIbHOU aHaAIM3UPOBATh 3a/lady W/WIM MPOOJeMy U BBIICIATH
JIEATEIbHOCTH €¢ COCTaBHBIC YACTH; OMPEACIATh OSTalbl PEIICHUS
MPUMEHUTENBHO K 3a7a4H; BBISBIATH U 3((EKTUBHO  HCKaTh
Pa3TUIHBIM WHPOPMAITUIO, HEOOXOAUMYIO JIJIsi PEIICHUS 3a1add
KOHTEKCTaM W/WIH IPOOIIEMBI;
COCTaBIISITh IJ1aH JIEHCTBUS, OTIPE/ICTISATh
HEOOXOIUMbBIE PECYPCHI;
BIQJICTh  AKTyaJlbHBIMH  METOJIaMU  padOTHI
B  mpodeccHOHaNbHOH U  CMEXHBIX  cdepax;
peaIN30BBIBATh  COCTABJICHHBIA IUTAH, OICHUBATH
pe3ynbTaT W TOCIHEACTBHS  CBOMX  JEHCTBUIL
(caMOCTOSATENHHO WIJIH C TIOMOIIbIO HACTABHHKA)
3Hanusn: AKTyaJIbHBII npodeccuoHaNbHBIM
U COIMAIBHBI KOHTEKCT, B KOTOPOM IPHXOJUTCS
paboTaTh M )KHUTh; OCHOBHBIE HCTOUYHUKU HH(OpPMAIHH
U pecypchl [UIsl pelIeHHs 3aJady U mpodiieM
B IIPO(HeCCHOHATLHOM H/HJIH COITUATBHOM KOHTEKCTE;
QJITOPUTMBI BBITIOTHEHHS pa0OT B MPOPECCHOHANTBHON
U CMEXKHBIX  001acTsIX; MeToAbl  PabOTHI
B NIpOoeCCHOHANBHON M CMEXHBIX chepax; CTPYKTYpY
IUTaHAa JUISI  pPElICHHs 3aJad; TOPSJOK  OICHKH
pe3yNbTaTOB pelieHusl 3afad  npodeccuoHaIbHON
JIEITEILHOCTH
OK 02 | OcyuiecTBasTh NOUCK, | YMEHHSl:  ONpENesATh  3aJaud  JUlsl  [OMCKa
aHam3 WH(POPMAITUH; ONPEACIATh HEOOXOIUMBIC HCTOUYHUKH
U MHTEPIPETAIUIO uHpOpMaIlMK;  IUIAHUPOBATh  MPOILECC  TOUCKA;
uHpOpMAaIIUH, CTPYKTYypHUPOBAThH MOJTy9aeMyF0o nH(GOPMAIIHIO;
HEOOXOIUMOM JIJIs BBIICTISITh ~ HauOollee  3HAYMMOE B TIEpEYHE
BBITIOJTHEHHS 33144 nH(POPMAITUH; OIICHUBATH MPAKTHYCCKYIO0 3HAYUMOCTh
npodeccuoHaTbHON pE3yIbTATOB MOUCKA; OPOPMIISATH PE3YJIHTATHI TOMCKA

OCHOBHOM




JeSITeNIbHOCTH 3Hanun: HOMEHKJIaTypa MH(GOPMaILIMOHHBIX
UCTOYHUKOB, TPUMEHSEMBIX B MpodhecCHOHATbHON
JIeSITeNIbHOCTH; MIpUEMBbI CTPYKTYpHUPOBaHUS
uHpopmanuy; QGopmMar o(OPMIIEHUS Ppe3yJIbTaTOB
novicka MHQpopmanuu
OK 03 | IInanupoBaTh YMeHusi: omnpenenarh aKkTyaJlbHOCTb HOPMAaTHBHO-
U peajn30BbIBATH MpPaBOBOM  JOKYMEHTAallMM B  MpodeccHoHaIbHOM
COOCTBEHHOE JIESTEIBHOCTH; IPUMEHATh COBPEMEHHYIO HayudHYIO
npodeccuoHanbHOe npohecCHOHANBbHYI0 TEPMHUHOJIOTHIO; OMPEAeATh
U IMYHOCTHOE U BBICTPauWBaTh TPACKTOPUU MPOGECCHOHATHLHOTO
pasBuTHE pa3BUTHUS U caM0o00pa30BaHUs
3HaHMA: CcoJEp)KaHUE AaKTyaJbHOM HOPMAaTUBHO-
MIPaBOBOM JOKYMEHTAI[MH; COBPEMEHHas HayuHas
U 1npodeccuoHaIbHAass TEPMHHOJIOTUS; BO3MOKHBIC
TPACKTOPHUH  MPO(PECCHOHANBHOIO  Pa3BUTHS
1 caM000Opa30BaHuUs
OK 04 | Paborats YMeHusl: OpraHM30BBIBaTh pabOTy KOJUIEKTHUBA
B KOJIJIEKTUBE U KOMaHJpbl; B3aUMOJEWUCTBOBaTb C  KOJUIEraMH,
U KOMaHJIe, PYKOBOZICTBOM, KJIMEHTaMH B XOJIe NMPO(eCcCHOHATBHOM
a¢heKkTUBHO JISSITETTILHOCTH
B3aMMOJICIICTBOBATH 3HAHMA: TICUXOJOTMYECKHE OCHOBBI JESTENIbHOCTH
C KoJIIeraMy, KOJUJIEKTHBA, MICUXOJIOTHYECKHE 0COOEHHOCTH
PYKOBOJICTBOM, JUYHOCTH; OCHOBBI IPOEKTHOM NEATEILHOCTH
KJIMEHTAMH
OK 05 | OcymecTBisaTh YCTHYIO | YMEHHMsl: TpPaMOTHO U3jJaraTb CBOM  MBICIHU
U IACbMEHHYIO 1 0opOpPMIIATH JTOKYMEHTHI 10 MpOodhecCHOHATBLHON
KOMMYHHKAIIHIO TEMaTHUKE Ha TOCYAapCTBEHHOM SI3bIKE, MPOSBISATH
Ha rocyJJapCTBEHHOM TOJIEPAHTHOCTh B pab04YeM KOJUIEKTHBE
sa3bIke Poccuiickoi 3HaHusA: 0COOEHHOCTH COLMAJIBHOIO U KYJIBTYPHOT'O
®denepanuu KOHTEKCTa; IHpaBuja oO(OpMIIEHUS JOKYMEHTOB
C y4eTOM U TIOCTPOEHUS YCTHBIX COOOLICHUN
0COOEHHOCTEN
COLIMAJILHOTO
U KyJIbTYpPHOTO
KOHTEKCTa
OK 10 | ITonb3oBatbes YMenusi:  HoHMMaTh ~ OOWIMH  CMBICI  YETKO
npogeccuoHanbHOM MPOM3HECEHHBIX BBICKA3bIBAHMI HAa M3BECTHBIE TEMbI
JIOKYMEHTaluen (mpodeccuoHanbHbIC M OBITOBBIC), TOHUMATh TEKCTHI

Ha rocy1apCTBEHHOM
N MHOCTPAHHBIX A3BIKAX

Ha 0a30BbIC HpO(I)eCCI/IOHaJIBHLIC TEMBbI; Yy4aCTBOBAaTb

B nagorax Ha 3HAKOMBIE oOrue n
npodeccuoHambHble  TEMBI;  CTPOUTH  MPOCTHIC
BBICKA3bIBaHUS 0 cebe

U 0 CBOEH MpodeCcCHOHATIBHOM AEATEIbHOCTH; KPATKO
000CHOBBIBaTh U OOBSICHATH CBOU JEHCTBUS (TEKYLIHE
U IUIAHUPYEMBIE); IHCaThb  IIPOCTBIE  CBS3HBIC
COOOIllEHUSI Ha 3HAKOMbIE WM HHTEpPECyoIIne
po¢ecCUOHATIbHBIC TEMBI




3HaHuA: ImpaBujia MOCTPOCHUSA MPOCTBIX M CIOKHBIX
OpeyIoKEHN  Ha  Mpo(decCHOHANbHBIE  TEMBI,
OCHOBHBIE O0IICYTIOTPEOUTETHHBIC TJIaroJibl (ObITOBas
u  mpodeccHoHambHAs ~ JIGKCHKA);  JICKCHUECKUU
MUHHMYM, OTHOCS[HII/II\/'ICSI K OIIMCaHUIO MNpEAMETOB,
CpeZICTB u MIPOIIECCOB npodeccuoHaTbHOM
JIESITCIIbHOCTH; 0COOCHHOCTH MTPOU3HOIICHHUS;, PaBUIa
YTEeHUS TEKCTOB MPOECCHOHATHHON HAPAaBICHHOCTH

OK 11

Hcnonb3oBarh 3HaAHUS
1Mo (PMHAHCOBOM

YMeHusi: BBISBIATH JOCTOMHCTBA MW HCIOCTAaTKHU
KOMMCp‘IGCKOﬁ HACHU; TIPC3CHTOBATL HUIACHU OTKPBLITHUA

IPaMOTHOCTH, CcOOCTBEHHOTO nena B podecCHOHATBLHOM
TUIAaHUPOBATh JeSATEIbHOCTH; ohopMIIATH Ou3Hec-TUIaH,
NpCaANPUHUMATCIIBCKYIO | paCCYHUTHLIBATL pPa3MCPbl  BBIILUIAT IO MPOLCHTHBIM
JIeSITEILHOCTD CTaBKaM KPEIUTOBAHUS, OTPEAETISATh

B IpoecCHOHATBHOM
chepe

WHBECTUIIMOHHYIO TTPUBJICKATEIHLHOCTh KOMMEPUYECKUX
uae B paMkax MNpOPecCHOHANBHON IesTeNbHOCTH;
MIPE3EHTOBATh OU3HEC-UJICI0; OMPEAENATh MCTOYHUKHU
dbuHaHCHpPOBaHUS

3HaHun: OCHOBBI peIPUHUMATEIbCKON
NeSITeIbHOCTH; OCHOBBI (PMHAHCOBOM TI'PaMOTHOCTH;
npaBwia  pa3pabOTKH  OW3HEC-IUIAHOB;,  TOPSIOK
BBICTPAWBaHUs NPE3EHTALUN; KpeAUTHbIE OAHKOBCKUE
IPOAYKThI

IToxa3zaresnun ocBoeHUust

OcHoBHBIE BHLI

Kox n nHanmenoBanue

AeTeJIbHOCTH KOMIETEHI[UH KOMIETEHIIUH
BJI 1. [IK 1.1. O6pabateiBath | [IpakTHYECKHH ONBIT:
I[OKYMCHTI/IpOBaHI/Ie TNCPBUYHBIC AOKYMCHTUPOBAHUA XO03SIICTBEHHBIX
XO3HCTBEHHBIX Oyxranrepckue oTiepanuii ¥ BeJICHUU OyXTralTepCKOro
onepauuid M BEICHHE | JOKYMEHTBI y4yeTa aKTUBOB OpraHU3alui

OyXTaJITEPCKOTO y4eTa
AKTHUBOB OpraHu3alnn

Ymenus:

MIPUHUMATH TTPOU3BOJIHHBIC
MIEpPBUYHBIE OyXTaaTepPCKUE
JOKYMEHTBI, pacCMaTpUBacMble KaKk
MUCHMEHHOE JI0Ka3aTeIbCTBO
COBEPLICHHUS XO35MCTBEHHON
OTIEPALINY ITU TTOJTyYCHHUE
paspelIeHns Ha ee POBECHHUE;
MPUHUMATD TIEPBUYHBIC
OyxraiaTrepckue JOKYMEHTHI Ha
OyMa)KHOM HOCHUTEJIC U (WJIH) B BUJIC
ANIEKTPOHHOTO JOKYMEHTA,
MOJITMCAHHOTO AJICKTPOHHOH
MOJIMTUCKIO;

MIPOBEPATH HAJTMYKE B IPOU3BOJIBHBIX
MEPBUYHBIX OYXTaITePCKUX
JOKYMEHTaX 00s13aTeIbHBIX
PEKBHU3HTOB;

MIPOBOJUTH (POPMATBHYO IIPOBEPKY
JIOKYMEHTOB, IPOBEPKY IO CYIIECTBY,
apu(METHYECKYIO ITPOBEPKY;
MIPOBOANTH TPYINIHUPOBKY NEPBHYHBIX




OyXrajTepcKUx JOKYMEHTOB IO PAILY
IIPU3HAKOB;

MIPOBOAUTH TAKCUPOBKY U KOHTUPOBKY
MEPBUYHBIX OYXTalTepCKUX
JIOKyMEHTOB;

OPraHU30BBIBATh IOKYMEHTOO0OPOT;
pa3dupaTbcsi B HOMEHKIIAType NIl
3aHOCHUTb JIaHHBIE 110
CTPYNIHUPOBAHHBIM JOKYMEHTaM

B PETHCTPHI OyXTaNTepCKOro yueTa;
repeaaBaTh IEPBUYHBIC
OyXrajiTepckue JOKyMEHTHI

B TEKYIIUN OyXranTepCcKuil apXuB;
Iepe1aBaTh EPBUYHBIE
Oyxraiarepckue JOKYMEHThI

B ITIOCTOSIHHBIN apXUB 110 UCTEYEHUH
YCTaHOBJIEHHOTO CPOKA XPAHECHMUS;
UCTIPABIIATH OIIMOKK B IEPBUYHBIX
OyXraJTepCKUX JOKYMEHTax

3Hanus:

obmue TpeOboBaHMsI K OyXTaITEPCKOMY
y4eTy B YaCTH IOKyMEHTUPOBAHUS
BCEX XO3IHMCTBEHHBIX TEUCTBUN

U OIEpaLtii;

MIOHATHE TIEPBUYHOM OyXTanTepCKOM
JIOKYMEHTAIUH;

orpezeNieHNe MePBUYHBIX
OyXTrajaTepcKuX JOKYMEHTOB;

(hOpMBI IEPBUYHBIX OYXTAITEPCKHUX
JOKYMEHTOB, COJIePIKAIIUX
o0s13aTeIbHbIE PEKBUZUTHI
MEPBUYHOTO YYETHOTO JOKYMEHTA;
MOPSAIOK MPOBEACHUS TPOBEPKU
MEPBUYHBIX OYXTaITePCKUX
JOKYMEHTOB, (popMaibHOM MPOBEPKU
JOKYMEHTOB, MIPOBEPKH I10 CYIIECTBY,
apupMETHIECKON TTPOBEPKH;
MIPUHIIUAIIBI ¥ IPU3HAKHA TPYIITHPOBKH
MEPBUYHBIX OYXTaITePCKUX
JIOKYMEHTOB;

MOPSAIOK MPOBEACHUS TAKCUPOBKHU

Y KOHTHPOBKHU TIEPBUYHBIX
OyXrajaTepcKux TI0KyMEHTOB;
MOPSIIOK COCTaBJICHUS PETUCTPOB
OyXTaJITEPCKOTO YYEeTa,

MIpaBWJIa U CPOKU XPaHEHUS
MePBUYHOMN OyXTanTEepPCKOM
JTIOKYMEHTAIUU

1.3. O0mas TpyA0eMKOCTh JUCHUILIMHBI B Yacax — 72 4.

1.4. IlpoMexyTOYHasI aTTECTANUA — 3a4eT € OLEHKOI
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